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CHILD, YOUTH AND FAMILY STUDIES MASTERS DEGREE HANDBOOK
OVERVIEW

This Handbook is designed to assist students considering a Masters Degree in Child,
Youth and Family Studies by providing an overview of the program options, the
University of Nebraska and about Lincoln. The Handbook consists of four primary
sections including 1) pre-admission information 2) the admission process 3) procedures
and useful information for the graduate student and 4) an appendix of various
departmental and Graduate College forms needed throughout the graduate school
experience. The handbook attempts to answer questions you may have from the time of
initially exploring program options to your admission through the completion of your
degree. Students, advisors, and supervisory committees should consult the handbook in
the development of academic programs and for procedures to use throughout the
students’ program. It supplements the Graduate Studies Bulletin which students and
their advisors are encouraged to consult frequently.

OVERVIEW OF MASTERS DEGREE PROGRAM

We are delighted to learn of your interest in pursuing a graduate degree in Child, Youth
and Family Studies and would like you to consider the excellent program at the
University of Nebraska-Lincoln.

Child, Youth and Family Studies, University of Nebraska-Lincoln, is a premier
Department, ranking among the leading programs in the U.S. Graduate degrees in
child, youth and family studies have a central focus on the family or issues related to the
family. The Masters degree is made up of three tracks: Child Development/Early
Childhood Education, Child, Youth and Family Studies Education and Family Science.
Four areas of specialization are also available: Marriage and Family Therapy, Family
Financial Planning, Youth Development, and Child, Youth and Family Studies
Education. Family Financial Planning, Youth Development and Child, Youth and Family
Studies Education are inter-institutional programs via distance education and are
representative of cutting edge, truly one-of-a-kind programs. The Ph.D. in Human
Sciences, with specialization in child, youth and family studies, is a strong research
oriented program designed to prepare professionals for careers in research, university-
level teaching, leadership roles in policy or program development and implementation.
We are housed on three campuses (City and East in Lincoln and in Omaha). The
Lincoln campuses are located approximately a mile apart with continuous shuttle
services between the two campuses. Faculty and graduate students are housed in
Mabel Lee Hall on City campus, the Home Economics Building on East campus and
Arts and Science Hall on the Omaha campus. The Ruth Staples Child Development
Laboratory and Children’s Garden is one of the oldest child development laboratory
schools in the U.S. It serves as a model accredited early childhood teacher education
(NCATE) and child development (NAEYC) program, serving graduate as well as
undergraduate students in a variety of CYAF courses. The Family Resource Center is a
non-profit facility that provides marriage and family therapy on site and at a distance.



The Infant Research Laboratory (IRL), established in 1993 for the study of social
development of infants and young children, features a four camera closed-circuit
audio/video recording system.

The Child, Youth and Family Studies Department includes 20 research-active faculty
and approximately one hundred and twenty, resident and distance education, graduate
students. In addition to being recognized nationally and internationally for their research,
faculty members maintain a deep sense of commitment to faculty-student interaction
and mentoring graduate students in their professional development. Faculty members
have a proud and extensive track record in terms of grant funding, publications and
placing of graduate students in exciting positions in research, public policy and human
services venues.

We encourage you to visit campus and would be happy to schedule a meeting with
faculty you might like to meet or other graduate students. If you have questions or would
like to arrange a visit, please feel free to contact us at Iking2@unl.edu or by phone at
(402)472-7787. Thanks for your consideration of a Graduate Program in Child, Youth
and Family Studies.

THE UNIVERSITY OF NEBRASKA

As a land grant institution established in 1871, the University of Nebraska has
been the State's most comprehensive institution of higher education and a leading
American University. The University of Nebraska operates on four campuses: (1) the
University of Nebraska-Lincoln, (UNL) (2) the University of Nebraska Medical Center in
Omaha, (UNMC) (3) the University of Nebraska-Omaha, (UNO) and (4) the University of
Nebraska-Kearney (UNK). The Child, Youth and Family Studies masters program is a
University of Nebraska-Lincoln program, however, faculty are housed on both the UNL
and UNO campuses. The University of Nebraska-Lincoln is proud to have received the
Research | Classification from the Carnegie Foundation. This is the highest
classification given.

In addition to the Graduate College, the Lincoln campus is the site of eight
undergraduate colleges and the Colleges of Dentistry and Law. The University of
Nebraska-Lincoln has approximately 1,400 faculty members and more than 23,000
students, including nearly 5,000 graduate students. The Lincoln campus features a
variety of theatrical and musical performances as well as the Sheldon Art Gallery and
the University of Nebraska State Museum. The University of Nebraska participates in a
wide variety of NCAA men's and women's sports, including basketball, football, softball,
baseball, golf and gymnastics. UNL is a member of the Big Twelve college athletic
conference.

ABOUT LINCOLN

Lincoln, a city of nearly 225,000 people, has consistently been rated in national surveys
as one of the most desirable communities in which to live. There is a wide variety of



cultural activities from which to choose. Recreation opportunities abound in the area'’s
woodlands and on its streams and lakes. Lincoln has regular air and rail connections to
all parts of the country.

The Department of Child, Youth and Family Studies is a department within the College
of Education and Human Sciences. The Department of Family and Consumer Sciences
was established July, 1992 with the name changed to Child, Youth and Family Studies
in 2007. Graduate Programs lead to a Master of Science degree in Child, Youth and
Family Studies or a Ph.D. in Human Sciences with a specialization in Child, Youth and
Family Studies.

CHILD, YOUTH AND FAMILY STUDIES MASTERS’ PROGRAMS

The mission of the CYAF graduate program is to provide students educational and
professional experiences in the areas of Marriage and Family Therapy, Family Financial
Planning, Family Science, Child Development/Early Childhood Education, and Family
and Consumer Sciences Education. Students expand their knowledge through study of
the existing knowledge base, research to extent knowledge in these areas and apply
this knowledge professionally.

The purpose of the CYAF Masters’ program is to prepare professionals to work with
individuals and their families to enhance, enrich and strengthen human and family well-
being. This is accomplished in informal and formal education, program development
and consultation. The philosophy of the department is that all human beings have
unrealized potentials, their well-being can be enhanced by building upon their individual
strengths. In addition, all family units face normative transitions in their life cycle at
which time skilled professionals may assist with enrichment and intervention programs.
Families need to be empowered to change themselves into what they can become.

Three tracks, four specializations, and four certificate programs in CYAF have a central
focus on the family or issues that relate to the family. These tracks include: Child
Development/Early Childhood Education, Family and Consumer Sciences Education,
and Family Science. The specializations are Family Financial Planning, Marriage and
Family Therapy and Youth Development. The Certificate programs are Medical Family
Therapy, Family Financial Planning, Youth Development Specialist, and Youth Program
Management and Evaluation. Specific program requirements, admission procedures
etc. for the respective tracks and specializations are covered later in this handbook.

The tracks and specialization areas in the CYAF program are:

Tracks:
Child Development/Early Childhood Education (Option 1)
Family and Consumer Sciences Education (Options | or II)
Family Science (Option | or Il)



Specializations:
Family Financial Planning (Inter-Institutional Distance Education) (Option 1)
Marriage and Family Therapy (Options | or II)
Youth Development (Inter-Institutional Distance Education) (Option IlIl)
Family and Consumer Sciences Education (Inter-Institutional Distance
Education--Option IlII)

Certificates:
Family Financial Planning
Medical Family Therapy
Youth Development Specialist
Youth Program Management and Evaluation

Students in these programs will develop competency in the following areas:

X/
°

Develop new knowledge

Integrate theory, research, and practice

Develop a professional identity

Understand role in a global and multicultural context

A X4

K/ X/
L XA X

X2 Utilize current information and research technologies
X Disseminate and facilitate the sharing of information
X2 Collaborate and cooperate with professionals and others

Each track, specialization and certificate area may meet these competencies in a
variety of ways. Graduates will use these competencies to evaluate their programs as
the basis for program assessment.

Core Beliefs of Child, Youth and Family Studies

Families are the basic units of society and, therefore, healthy individuals within
healthy families are at the core of a healthy society.

Diversity of family life is valued: different types of family structures, ethnic,
cultural, racial and religious background and different patterns and rates of
developmental processes in individual and families. Diverse families have many
things in common and share more similarities than differences. This foundation
builds a more sensitive and understanding society.

Children are the future of society, and therefore, the well-being of children within
a family context is crucial to the well-being of society

Programs should support and supplement healthy family functioning and be
adaptable to the complex processes of change.

Education, policy and programming should support the inherent strength of



individuals and families and empower them to be self-sustaining in the context of
a caring community.

The process of empowering individual and families is guided by the careful
development, allocation, management, and consumption of resources.

Families operate as integrated systems. Issues of child development, family
relationships, resource management, work and life are inseparable.

Individual and families have the power to learn and grow, and to contribute to
their own well-being as well as the well-being of their schools, communities and
society as a whole.

DEPARTMENTAL FACILITIES

Child Development Laboratory and Children's Garden

The Ruth Staples Laboratory, established in 1925, is one of the oldest child
development laboratory schools in the United States. It serves as a model accredited
early childhood teacher education (NCATE) and child development (NAEYC) program
serving undergraduate and graduate students in a variety of CYAF courses. Students
have many opportunities through their coursework to work in the laboratory and be
involved directly with children and their families. Professionals and policy makers in the
community and the state utilize the laboratory faculty as a resource. The Angeline
Anderson Children's Garden, a model playground and garden, is available for children
in the laboratory.

Family Resource Center

The Family Resource Center is a non-profit facility which provides marriage and
family therapy on-site and at a distance. The Center is administered by the Department
of Child, Youth and Family Studies. It is committed to the treatment of individuals,
couples, and families; to the training of skilled helping professionals; and to research in
the area of Family Science and Marriage and Family Therapy.

Infant Research Laboratory

The Infant Research Laboratory (IRL) was established in 1993 for the study of social
development of infants and young children. The IRL features a four camera closed-
circuit audio/video recording system. Research areas include the study of infant peer
interaction in group settings, conflict development, pro-social interaction, and parent-
child interaction. Undergraduate and graduate students participate in all aspects of the
research to learn about child development and research methodology.



Program Graduates & Areas of Potential Employment

Approximately 20 Master of Science Degrees have been awarded in the Child, Youth
and Family Studies program each year for the past decade. Our graduates generally
find challenging positions in college teaching, public and private agencies or institutions,
and in administration. Many choose to continue in graduate school and work toward a
doctorate. They may stay at UNL to continue their education or move to another
institution.

EMPLOYMENT POSSIBILITIES
Employment possibilities for the respective areas of preparation include the following:

Child Development/Early Childhood Education: Preschool or kindergarten teacher,
early childhood educator, Headstart teacher, child care director, parent educator, infant
education instructor, child guidance specialist, child protective services, child
development specialist, early childhood special education teacher, hospital child life
specialist, 4-H extension agent, extension educator, YWCA or Teen Program educator,

Family and Consumer Sciences Education: Certified middle school or secondary
education teacher, Child, Youth and Family Studies Program Coordinator, Extension
educator, adult educator, research and policy specialist, State Director of Career and
Technical Education.

Family Science: Director of volunteers, program officer/director, community care for the
elderly manager, long term care administrator, independent living coordinator, parent
educator, retired senior volunteer director, community corrections officer, sexual assault
program coordinator, emergency shelter director, residential program for pregnant teens
and mothers director, community service program director, family service center
coordinator, divorce mediator, alcohol and drug prevention counselor, mental health
educator, family guidance center counselor, child or adult protective services worker,
family support specialist, human services program instructor, outreach coordinator,
research and policy specialist

Family Financial Planning: financial planner in an independent or large-firm, emphasis
may be multi-faceted or in a selected area (risk management and planning, retirement
planning, investment planning, tax planning or estate planning), military adviser,

Marriage and Family Therapy: Marriage and Family Therapy graduates are employed
in community agencies, hospitals, mental health centers, employee assistance
programs, outpatient medical clinics, schools, university mental health centers, adoption
agencies, businesses, churches, and private practice.

Youth Development: Youth service organizations like 4-H and Boys and Girls Clubs,

non-profit organizations, faith-based groups, community recreation facilities, correctional
officers, elementary, middle and high school educators and extension educators
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ADMISSION AND COMPLETION POLICIES

Admission Procedures for Resident Programs:
Child Development
Child, Youth and Family Studies Education
Family Science
Marriage and Family Therapy:

Admittance to the Graduate Masters Program in Child, Youth and Family Studies
Education involves the following procedures:

1. Apply on line to University of Nebraska Graduate College at
http://www/unl.edu/Prod/Grad/gform.html. Application is $45.00

2. Arrange to have TWO OFFICIAL transcripts of ALL college work filed with the
Graduate College. Also, make copies to send to the Department.

3. Contact Career Services, 230 NU, University of Nebraska-Lincoln, Lincoln, NE
68588-0451, (402) 472-3145 for information and dates on GRE subject area
exams. Students may also take the GRE at the Sylvan Learning Center by
computer. Only a few days of advance notice are needed for the Sylvan Learning
Center and results are available immediately. The TOEFL exam is required of all
international students. A minimum score of 550 for paper based total; 213 for
computer-based total or 79-80 for internet-based total is required on The TOEFL
for full admission.

4, Obtain three forms for Letters of Recommendation. The form is available at
http://www.unl.edu/gradstudies/prospective/app degree.shtml

5. Obtain an Intent Form and refer to guidelines for developing your Statement of
Professional Goals from the Department of Child, Youth and Family Studies
website at http://cehs.unl.edu/cyaf/grad/index.shtml.

Two copies of the following are to be returned by September 1, December 15 or May 1
for an enrollment date of January, June or August, respectively.

Graduate Application
Transcripts
GRE Scores

Original/Office forms are to be sent to: Graduate Studies, 1100 Seaton Hall, University
of Nebraska, Lincoln, NE 68588-0619

Copies of the above are to be sent to: Child, Youth and Family Studies, 135 Mabel Hall,
University of Nebraska-Lincoln, Lincoln, NE 68588-0236
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In addition, send the following to: Department of Child, Youth and Family Studies
Office (135 Mabel Lee Hall, University of Nebraska-Lincoln, Lincoln, NE 68588-0236)
by October 15, January 15 or April 15:

Intent Form*

Statement of Professional Goals*

Three Letters of Recommendation**

Graduate Assistantship Application* (if assistantship is desired)
*Forms are available in the Masters’ Degree Handbook available at
http://cehs.unl.edu/cyaf/grad/index.shtmi
*Recommendation forms are available at
http://www.unl.edu/gradstudies/prospective/app degree.shtml

Admission Procedures for the Great Plains Inter-Institutional Distance Education
Programs:

Family Financial Planning Masters Program
Youth Development
Child, Youth and Family Studies Education

To be admitted you will need to submit to the Graduate College:
University of Nebraska Graduate College application. Available at
http://www/unl.edu/Prod/Grad/gform.html. Application fee is $45.00.
Two official transcripts of all college work completed to date

Submit to the Department of Child, Youth and Family Studies, Mabel Lee Hall 135,
University of Nebraska, Lincoln, NE 68588-0236

Photo copies of items 1, 3 and 4 above

Three letters of recommendation*

An intent form*

Brief resume*

Statement of professional goals (previous education and professional experience,
plans after completing the degree, etc.).*

In addition, for Family and Consumer Sciences Education, a Certification Plan and
Program of Study will need to be completed. See Great Plains IDEA FCS Education
Student Handbook on the Departmental website.

*Recommendation forms are available at
http://www.unl.edu/gradstudies/prospective/app _degree.shtml

** Forms are available in the Masters’ Degree Handbook available at
http://cehs.unl.edu/cyaf/grad/index.shtml

When all materials are on file, the Child, Youth and Family Studies Graduate
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Executive Committee will consider your request for admission to the respective
program and will contact you regarding their decision. You will receive one of four
decisions: 1) full admission, 2) full admission, but you are on a waiting list, 3)
provisional admission subject to resolving deficiencies or 4) admission denied. It
takes a minimum of one month (sometimes significantly longer) for papers to be
processed by Graduate College. Apply early. Students are encouraged to seek
admission to begin Fall semester. Although applications will be considered on a
continuing basis, January submissions have priority consideration on the basis of
available slots.

For additional information regarding the Family Financial Planning Masters Program, E-
Mail or call Dr. Sheran Cramer (402)554-2354 or scramer@unomaha.edu.

Admission Deadlines

Although applications will be considered on a continuing basis, preferred deadlines for
consideration by the FCS Graduate Committee for the Child Development, Child, Youth
and Family Studies Education, Family Financial Planning and Family Science tracks are
October 1, January 15, and June 1. Marriage and Family Therapy applicants are
considered only on January 15 or until available slots are filled. Applicants will not be
considered unless their files are totally complete. In order to ensure that materials will
reach the Department, it is suggested that materials be submitted to the Graduate
College by September 1, December 15, and May 1. Duplicate copies of forms submitted
to Graduate Studies should be sent to the Department along with the Departmental
forms.

General Information

FOR INFORMATION AND REGISTRATION BOOKLETS on the GRE refer to::
http://www.gre.org OR 800-GRE-CALL. GRE’s can be completed in Lincoln at the
Sylvan Learning Center, 390 N. Cotner, Lincoln, NE 68505 (corner of Cotner and R
Streets), 402-465-8800, ON ANY DATE YOU CHOOQOSE. The procedure is to obtain a
GRE (computer) bulletin from Sylvan Learning Center, complete the registration, and
send in with fee to ETS. Within two weeks, ETS will send you an authorization voucher
with a registration number, enabling you to call Sylvan to schedule an appointment (3
hrs, 45 min.) for the examination. Usually exams can be scheduled within 48 hours of
the call, the score is available to you immediately, and the official copy of scores will be
sent to UN-L within two weeks. Thus, it is possible for GRE scores within four weeks. A
GRE score must have been completed within the past five years to be considered for
admission.

Transcripts and Application may take up to 3-4 weeks to reach the department.
Therefore, copies of materials sent to Graduate Studies by December 15, May 1, and
September 1 for priority status admittance should be forwarded to the CYAF
Department office also. A hard copy of forms submitted on line should also be sent.

The Graduate Committee will meet within two weeks after the deadline date. If your file
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is TOTALLY complete, the Committee will review the information submitted. When the
English proficiency of an applicant for the Child, Youth and Family Studies graduate
program is uncertain, the Graduate Executive Committee or an appropriate
subcommittee will conduct a face-to-face or telephone interview with the applicant to
determine his/her ability to do the required work. You may expect to receive an
acceptance or denial letter within four to six weeks after the deadline date.

Admission cateqories:

1. Full Graduate Standing is given to students who have met the minimum
requirements for admission and who have been accepted by the department for work
leading to a Masters degree. The candidate must hold a Bachelor of Science degree or
a Bachelor of Arts degree from an accredited college and have completed the general
education core courses equivalent to that required in Child, Youth and Family Studies
(University of Nebraska), plus a major of at least 18 semester hours in Child, Youth and
Family Studies or the equivalent from related fields. A 3.0 GPA is required as well as a
minimum score of 500 on the verbal, quantitative, and the analytical sub-tests of the
General GRE.

2. Provisional Status is given to students who show potential for successful graduate
work but have deficiencies in the above required undergraduate preparation or who
have a GPA between 2.50 and 2.99. Provisional status is also given to students who
score between 450 and 500 on one of the previously mentioned GRE sub-tests. If
students are given provisional status, they will be informed of the requirements to attain
full admission standing.

If a graduate student enters the FCS graduate program on a provisional status due to
low grades or a low GRE score, the student must demonstrate ability to do graduate
work within the first semester of the graduate program (and receive B's or above). The
student must remove the provisional status within the first academic year (2 semesters)
or be subject to dismissal from the program.

Students who do not meet the minimum criteria will not be considered for admission.
Meeting the minimum criteria, however, does not guarantee admission.

Students may not "transfer” from one FCS program to another. For example, if a
student wishes to change from a Family Science emphasis to a Marriage and Family
Therapy specialization, he/she must reapply for the new program (Revised policy 6-13-
00).

APPEALS FOR DENIAL INTO THE MASTERS PROGRAM

A. Applicants may appeal a denial within 45 days of their notification of denial by
writing a formal appeal to the Graduate Executive Committee Chair.

B. An ad hoc Appeals Committee will be set up by the Graduate Executive
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Committee to review the appeal.

1. The Appeals Committee will be made up of two members of the Graduate
Executive Committee, two additional faculty from the department, and one
full-time graduate student.

2. The members of the Appeals Committee will be requested to serve by the
Graduate Executive Committee. Those requested to serve may accept or
decline to serve on the Appeals Committee.

3. The applicant making the appeal may request replacement of one
member of the Appeals Committee.

C. The applicant making the appeal may present their appeal to the Appeals
Committee.

D. The Appeals Committee can accept or deny the appeal.
1. Decisions of the Appeals Committee are final.
2. If the appeal is accepted, the student application is returned to the

Graduate Executive Committee for further action.

E. The Graduate Executive Committee will notify the student making the appeal of
the Appeal Committee's decision in writing by registered mail within 15 business
days from the date the appeal was received.

F. The proceedings of the Appeals Committee will be confidential.

WELCOME TO THE DEPARTMENT OF CHILD, YOUTH AND FAMILY
STUDIES

Now that you have been admitted to the Department of Child, Youth and Family
Studies, we as faculty and graduate students say Welcome! We are delighted that you
have chosen to embark with us on your journey toward a Masters’ Degree or Certificate
in Child, Youth and Family Studies. Our intent is to provide an engaging environment
that encourages faculty and graduate students to pursue excellence in building on an
already rich and varied existing knowledge base about individuals, children, youth and
families through the pursuit of research and creative and scholarly activities

Assignment of a Mentor/Advisor

Students are assigned temporary advisors at time of acceptance. Advisors must
be members of the Graduate Faculty. The Graduate College is notified and clears
students for admission. Student may request the faculty member under whom he/she
wishes to study as permanent advisor. If the permanent advisor differs from the
temporary advisor assigned, students should complete an advisor change form
available in the CYAF Departmental office.
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First Steps After Admission

1) Within three weeks after receiving your letter of acceptance from the Department

2)
3)

4)
5)
6)
7)
8)

9)

of Child, Youth and Family Studies, contact your mentor/advisor to get
acquainted and to establish the courses to enroll in for the initial semester.
Register for the classes as discussed with your mentor/advisor
Secure your N card--your permanent UNL photo identification card—from the
NCard Office

Lower Level of the Nebraska Union

14th & R Street (through the NU Market).

Lincoln, Nebraska 68588-0459

Phone: 402-472-7331

Fax: 402-472-8282

E-mail: Sue Ostrander, Manager.

Office Hours:

8:00AM - 5:00PM, Monday-Friday with extended hours at the beginning of

each semester

Distance Education students contact the above Sue Ostrander
sostranderl@unl.edu for specific information about obtaining a NCard. The
NCard system is campus-wide and is used by campus departments and offices
to verify your identification. Departments using the NCard for purposes of
identification include the Bursar's Office, Campus Recreation, Facilities
Management Security, Nebraska Unions, Parking Services & Bus Pass, Records
and Registration, Student Accounts, University Health Center, and University
Libraries. The NCard is designed to be your access card and may be used to
obtain access to various academic buildings, computer labs, or Residence Halls
on campus to which you have been specifically authorized.

Attend orientation sessions sponsored by Graduate Studies and the Department
to get acquainted with fellow students, faculty and graduate procedures
Become familiar with the Graduate Bulletin relative to your area of study
http://www.unl.edu/unlpub/bulletin_grad/

Become familiar with the CYAF Department Handbook relative to your area of
study < http://cehs.unl.edu/cyaf/docs/mastershandbook2007.pdf>

Acquaint yourself with the many and varied resources you have at your disposal
on campus to assist in your professional endeavor

Commit yourself to a rigorous schedule of study to do your very best in course
work

Take advantage of opportunities for professional growth and development

Residency Requirements for “In Residence” Programs

Under Option I, the candidate must complete 10-12 credit hours (excluding
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thesis) of the required credit in regularly scheduled campus courses.

Time Limit for Program

The work required for a masters degree must be completed within ten
consecutive years. Course work exceeding ten years will not apply to requirements for
masters degrees at the University of Nebraska-Lincoln.

Transfer Credits

All graduate credit to be counted toward degree requirements--including transfer
credits--must be approved by the student's major department. Not less than 50% of the
minimum coursework (excluding thesis) required for the Masters degree must be
completed at UNL. Transfer credits will be accepted only from institutions fully
accredited to offer graduate work in the field of the student's major. The student should
not expect any graduate credits to be transferred unless the graduate committee
evaluates the quality and suitability equal to or superior to offerings available at the
University of Nebraska-Lincoln. It is the student's responsibility to see that an official
transcript of all transfer credits is sent by the institution where the work was completed
to the Graduate College well before the student plans to complete all other graduate
requirements. Course work exceeding ten years will not apply toward the fulfillment of
degree requirements for a Master degree at the University of Nebraska-Lincoln (UNL
Graduate Studies Bulletin, 2005-2007, p. 12).

Unclassified Credit

The Child, Youth and Family Studies Department will allow no more than nine
hours of Child, Youth and Family Studies coursework taken as an unclassified student
to be applied to the Masters program.

Building a Committee

Students admitted under Option | (thesis option) or Option Il (Scholarly Practice and
Discovery Project) will work in consultation with his/her mentor/adviser to identify a
Committee, of at least three graduate faculty, prior to the completion of one-half of the
students’ program. Committee members should be selected on the basis of their areas
of expertise relative to the topic of the thesis or scholarly practice and discovery project.
The student will contact the potential Committee members to determine their willingness
to serve on the Committee. Specific responsibilities of the Committee include approval
of the thesis/scholarly practice and discovery project proposal, providing feed-back on
the thesis/scholarly practice and discovery project, participate in the oral examination
and sign off following successful completion of the oral exam.
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Masters’ Degree Options I, Il and Il

The student selects Option I, 1l or Il prior to the completion of the Memorandum of
Courses. Option | is intended for those who are preparing for careers in research and
scholarly work or in college and university teaching. Under Option I, a student must earn
a minimum of 30 semesters of credit and present a thesis equivalent to 6 to 10
semester hours.

Option Il encourages a wider range of courses than Option I. Option Il requires a
minimum of 36 credit hours in courses representing a major and either one or two
minors. A thesis is not required. A program consisting of a major and one minor must
include at least 18 credit hours in the major and 9 hours in the minor.

Option Il permits the substitution of more intensive work in advanced courses for the
thesis or minor. Under Option 1ll, at least 18 credit hours must be earned in courses
open exclusively to 800 (without 400 or lower counterpart) or 900 level courses.

The following parameters apply to Option IlI:

1. Major advisor, in consultation with student, determines appropriateness of
such an option.

2. Option Il requires A Scholarly Practice and Discovery project.

3. FCS 996 Scholarly Practice and Discovery* (1-6 hours maximum) can be
used to meet additional 6 hours.

4. A committee of 3 would be selected by student to consider and accept

pre-proposal, provide guidance in project development, participate in the
sharing of the project and sign off at completion.

5. Project would include a thorough review of literature and incorporate a
theoretical framework for the work encompassed in the project.
6. Students share project in departmental seminar as done for those in a

thesis option. (Graduate Faculty Minutes, February 19, 1999)

Memorandum of Courses

The student will file a Memorandum of Courses (MOC) form, indicating the option and
the specific program of courses to be taken, before one-half (15-18 hours) of the
prescribed program is completed. (Incompletes and no-reports are included as part of
the 15 to 19 hours). Students must complete provisional requirements and required
courses in statistics, research methods, and theory with a 3.0 GPA before the MOC can
be submitted. Students may not change from one option to another after the
Memorandum of Courses has been approved by the Dean of Graduate Studies.
However, programs can be revised if specified courses are not offered. MOC Forms are
available at http://www.unl.edu/gradstudies/current/masters.shtml or on pages 80-81 of
this Handbook. Faculty advisor reviews, approves and signs the MOC before forwarding
to the Graduate Faculty Chair.
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STANDARDS OF QUALITY

1. Variations in procedures and/or program development from those defined in the
CYAF Masters Handbook should be presented to the Graduate Executive
Committee for approval.

2. Any student who includes Independent Study as part of his/her program MUST
complete and file copies of the approved Contract Form with the instructor,
advisor AND Departmental Office before obtaining the call number for the
course. Discretion should be used in the total number of hours of independent
study a student includes in his/her program.

MINOR IN CHILD, YOUTH AND FAMILY STUDIES

The courses for the minor will be approved and the Memorandum of Courses signed by
the Chair of the Graduate Executive Committee.

All students taking minors in CYAF will be assigned a minor advisor in the CYAF
Department.

No less than nine (9) hours of content courses in CYAF will be required. (CYAF 865
Research Design and CYAF 896 Independent Study may be taken, but will not count
toward the nine (9) hours of content courses.)

THESIS /SCHOLARLY PRACTICE AND DISCOVERY

Research and scholarly practice and discovery activities are an integral part of Options |
and Ill. Option | is intended for those who are preparing for careers in research and
scholarly work or in college and university teaching. Option I, requires a minimum of 30
semesters of credit including a thesis equivalent to 6 to 10 semester hours. Option Il
permits the substitution of more intensive work in advanced courses for the thesis or
minor. Under Option Ill, at least 18 credit hours must be earned in courses open
exclusively to 800 level (without 400 or lower counterpart) or 900 level courses.
Additionally, a scholarly practice and discovery project or individually defined project by
the program area equivalent to at least 3 credit hours is required for this option.

The subject of the thesis should be chosen from the candidates’ field of major interest
and must be approved by the departmental Graduate Committee. The thesis should
reveal a capacity to carry on independent study or research and should demonstrate the
students’ ability to use the techniques employed in his/her field of investigation.
Research activities involving human subjects or live vertebrate animals may not be
conducted sat the University of Nebraska-Lincoln (UNL) unless the research activities
have been reviewed and approved by the appropriate board or committee. The
Institutional Review Board (IRB) reviews projects involving human subject research and
the Institutional Animal Care and Use Committee (IACUC) reviews the use of animals in
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research. These reviews are in accordance with Federal regulations and UNL
assurance documents to the Office for Protections from Research Risks (OPRR). Note
that the IRB and IACUC will not review projects already in progress; approval must be
secured prior to the initiation of the research. The Research Compliance Assurance
Form can be obtained at www.unl.edu/research; the completed form must be submitted
at the time the final version of the thesis or dissertation is filed. (UNL 2005-2007
Graduate Studies Bulletin, p. 12).

The thesis must conform in style and form to examples available at Love Memorial
Library. A copy of the thesis and abstract must be presented for preliminary review to
the office of Graduate Studies at least two weeks (one week for summer sessions)
before the date for the Candidate’s oral examination until the thesis is completed and
approved by the major adviser. When the thesis has been accepted, one copy must be
supplied to the major department and two copies must be deposited with the Dean of
University Libraries (UNL 2005-2007 Graduate Studies Bulletin, p. 12).

Department Seminars to Share Thesis/Scholarly Discovery Projects

Students are required to present thesis/scholarly discovery project in Department
seminars prior to graduation. Seminars are scheduled to accommodate varying
graduation schedules of students. Objectives of the seminars are to:

1. Increase knowledge about CYAF research and affirm its’ importance in the
department

Provide opportunity for Interaction among students across areas of study.
Student “practice” prior to their thesis defense.

Prepare for presenting at national meetings.

Gain perspective on different research methodologies and approaches
Identify importance of research in the department.

ouhwN

Presentations are scheduled in advance and structured as a professional meeting.
Graduate students present for 10-15 minutes with a 5-10 minute question and answer
session following their presentation. Two to three students present at a meeting.
Graduate students are to sign up for a seminar at the beginning of the each semester
with the Graduate Secretary in Mabel Lee 135 (Graduate Faculty Minutes, February 20,
1998).
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THESIS GUIDELINES

CHILD, YOUTH AND FAMILY STUDIES 899--6 Credit Hours

Suggested thesis process

Step 1.
Step 2.

Step 3.

Step 5.

Step 6.

Step 7.

Select a permanent advisor.

Select a thesis topic with the assistance of your advisor.

Select a committee consisting of your major advisor and three graduate
faculty. One committee member may be selected from another
department within the college or University.

Involvement of the Supervisory Committee. The role of the supervisory
committee should be determined by each individual students and his or
her committee. Some suggestions regarding the role of the committee
include: the committee members should review the student’s thesis
midway through the writing process in order to provide input for students
and to keep the committee abreast of current developments; an
agreement should be reached between the student and the committee
members regarding time allotted for committee members to review written
materials; the student and his or her committee should determine how
many times they would like to meet early in the process in order to secure
time in all member’s schedules. The role of the supervisory committee
should ultimately be left up to the individual student and his or her
committee, however, the whole committee should play a meaningful role
throughout the entire process of thesis preparation.

Present your thesis topic at a pre-proposal meeting consisting of you and
all committee members. The purpose of this pre-proposal meeting is to
present your topic for approval by your committee and to obtain
suggestions and ideas from the committee prior to writing your proposal.

Develop a proposal in conjunction with and approved by your major
advisor. The proposal’s content should include an introduction of the
problem and hypotheses, a review of literature showing a depth and
breadth of understanding of the topic, and the methods to be used. Refer
to the American Psychological Association’s Publication Manual (5th
edition) for appropriate style guidelines.

Present your thesis proposal to your committee and any other interested
graduate students and faculty. Two weeks prior to the meeting, a thesis
proposal announcement must be posted in the department office. All
proposals will be open to the departmental graduate students and faculty.
Once approved by your committee, submit an IRB Protocol to the
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Step 8.

Step 9.

Step 10.

Step 11.

Step 12.

Departmental Unit Review Committee and then to the UNL Institutional
Review Board if your project involves human subjects (forms are available
at the following web-site:
http://www.unl.edu/research/ReCompl/compliance.shtml).
Questionnaires/surveys may not begin until human subjects’ clearance
has been received.

Collect, analyze and interpret data. Assistance may be sought from your
advisor or other faculty. The NEAR Center and Biometrics may have
consultants available.

Prepare manuscript. Preparation is the sole responsibility of the student
but it is expected that the committee chair will closely supervise the
process.

Be sure to check the graduate college deadlines (e.g. deadline dates for
Final Examination Report, Removing of Incompletes and Revalidation of
Courses, Preliminary Copy of Master’'s Theses. (see time line pg. 30)

Complete oral examination of thesis by your committee. See information
regarding Oral Examination on page 32.

Submit bound copies of thesis to the Department (must be hard bound),
your major advisor and any other committee members requesting a copy.
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QUANTITATIVE RESEARCH

Students often ask what should be included in their thesis. The outline below
describes briefly what should be included in a quantitative proposal.

The format usually conforms to that seen in research journals, such as Child
Development, Journal of Marriage and the Family or other professional journals. The
usual sections are: introduction, literature review, methods, results, and discussion. The
thesis proposal would include 1, 1l and .

l. Introduction

a. Purpose of the study or statement of the problem.
b. Significance of the study.
C. Brief description of concepts, hypotheses or research questions.

. Review of Literature

a. Summary of relevant research.
b. Critical evaluation of extant research (how and why your study fits in with
what has been done or needs to be done).
C. Theory and hypotheses in more detail.
[1. Methods
a. Participants (subjects), describe sampling method.
b. Procedures, how the study was conducted, step by step description of

data collection.

C. Measures, instruments, tools, with validity and reliability.

d. Description of data analysis, specific tests to be used and why they are
appropriate for your data.

V. Results
a. Briefly review hypotheses or research questions then present results of
statistical analysis and explain what the results mean.
b. Highlight all findings, even those contrary to hypotheses.
V. Discussion
a. Review purpose, objectives and hypotheses.
b. Simplify findings into general conclusions or support or rejection of
hypotheses.

The study’s limitations.

Present alternative interpretations of your results.

Give suggestions for further research or how to improve research.
Discuss implications of your research for teaching, therapy or policy.

~® a0
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Usually students have less knowledge and experience with qualitative research,
therefore, this section is meant to give suggestions for the proposal and thesis of a
gualitative nature.

Overview of the Qualitative Research Design Procedure

As John Creswell (1994) notes: “few writers agree on a precise procedure for
data collection, analysis, and reporting of qualitative research” (p. 143). A student
interested in conducting a qualitative research study should become familiar with
procedures as espoused by various authors to discover the approach that appears most
appropriate for their particular research problem.

The design of a procedure for qualitative research presented here (as an
example) is by John W. Creswell (1994), p. 145-149.

1. Acknowledge that qualitative designs are based on different assumptions than
quantitative designs.

For example, assumptions advanced by S.B. Merriam (1988) are:

*Qualitative researchers are concerned primarily with process, rather than
outcomes or products.

*Qualitative researchers are interested in meaning-how people make sense of
their lives, experiences, and their structures of the world.

*The qualitative research is the primary instrument for data collection and
analysis. Data are mediated through this human instrument, rather than through
inventories, questionnaires, or machines.

*Qualitative research involves fieldwork. The research physically goes to the
people, setting, site, or institution to observe or record behavior in its natural
setting.

*Qualitative research is descriptive in that the researcher is interested in process,
meaning, and understanding gained through words or pictures.

*The process of qualitative research is inductive in that the researcher builds
abstractions, concepts, hypotheses, and theories from details (pp. 19-20).

2. Mention the specific type of qualitative design, recognizing that many types of
designs are available
For example, Tesch (1990) advanced a typology of 20 design types.

*Describe characteristics of the design (discipline where originated; definition;
typical unit of analysis; types of problems generally addressed; collection
processes; data analysis processes; typical formats for reporting information,
etc.)

3. Reflect on and express the researcher’s role or experiences that will bias
interpretations and bring a unique view to data collection and analysis.
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*Include statements about past experiences of the researcher that provide
familiarity with the topic, the setting, or the informants.

*Discuss steps taken to gain entry to the setting and to secure permission to
study the informants or situation (Marshall & Rossman, 1989).

*Indicate steps taken to obtain permission from the Institutional Review Board so
that the rights of human subjects are protected.

*Comment about sensitive ethical issues such as maintaining confidentiality of
data, preserving the anonymity of informants, and using research for intended
purposes (Merriam, 1988).

Mention approaches to data collection; whether they include observations,
interviews, document analysis, or analysis of visual materials.

*Identify the parameters for the data collection (the setting, the actors, the
events, the process).

*Indicate the type or types of data to be collected and provide a rationale for the
data collection.

Discuss the procedure for recording information.

*Design and advance protocols for collecting information (distinguishing
descriptive notes from reflective notes from demographic information).

Present thoughts about procedures of forming categories or themes and specific
data analysis approaches identified with types of qualitative designs.

While the process of data analysis is eclectic-there is no “right way”, several
points can guide the development of the analysis of qualitative data such as:
*Suggest in the plan that the data analysis will be conducted as an activity
simultaneously with the data collection, data interpretation, and narrative
reporting writing.

*Indicate how the process of qualitative analysis will be based on data “reduction”
and “interpretations” (Marshall & Rossman, 1989, p. 114).

*Mention a plan for representing the information in matrices.

*|dentify the coding procedure to be used to reduce the information to themes or
categories.

*Mention any specific data analysis procedures that are inherent in qualitative
designs (i.e., grounded theory, case study, ethnographic research,
phenomenology).

Discuss verification as the process whereby the researcher demonstrates
internal validity and discuss limited application of external validity and reliability.

*Describe how the study will address the issue of internal validity, the accuracy of
the information and whether it matches reality (Merriam, 1988).
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*Discuss the ability to generalize findings from the study--the external validity.
*Discuss limitations in replicating the study-the reliability issue.

8. Identify the outcome for the study; provide the reader with a sense of the
narrative form for the outcome and how this outcome compares and contrasts
with theories and the literature.

*Indicate the forms to be used in the narrative (i.e., at the macro level, the realist
tale; the confessional tale; the impressionist tale; at the micro level, conventions
such as scripting conversation, presenting text information in tabular form;
intertwining quotations with (author’s) interpretations, etc.).

*Relate how the narrative outcome will be compared to theories and the general
literature on the topic.

The above represents an abbreviated coverage of the design of a procedure for
gualitative research as presented by John Creswell. For additional detail regarding each
of the components, see Creswell (1994) pp. 145-149.

Qualitative Research Process

Research, whether qualitative or quantitative, is intended to answer questions posed by
the researcher. Each type of research should result in a product, such as a thesis,
dissertation, manuscript and/or presentation. Part of the research process is to “publish”
the research in some way and make others aware of the contribution the study makes
to the body of literature. While these end products may have certain similarities, the
process of designing and then implementing the study may be quite different. For
example, the amount of time spent in literature review and at what point in the process a
more in depth review may occur may vary considerably. Quantitative research may be
more linear, with a clear step by step process, whereas qualitative research may be
non-linear and the actions taken during the process may affect the direction of future
actions.

In qualitative research the questions for research may stem from the researcher’s
experience or their knowledge of the literature and gaps that may appear in the
literature. In doing any research the research should become familiar with the literature,
however, in qualitative research the researcher may identify only preliminary concepts
or a preliminary framework to be studied.

According to Marshall and Rossman (1995), “A careful reading of related literature
serves two purposes. First, it establishes evidence for the significance of the study for
practice and policy, and as a contribution to knowledge. Second, it defines and delimits
the important intellectual traditions that guide the study, thereby developing a
conceptual framework and defining an important and viable research question.” (p.23)

Creswell (1994) has identified the inductive quality of qualitative research and how the
use of theories fits into this type of research.
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“in a qualitative study, one does not begin with a theory to test or verify. Instead,
consistent with the inductive model of thinking, a theory may emerge during the
data collection and analysis phase of the research or be used relatively late in

the research process as a basis for comparison with other theories.” (pp. 94-95)

Lather (1986) explained the emerging of a theory by identifying a reciprocal relationship
between data and theory. “Data must be allowed to generate propositions in a
dialectical manner that permits use of a priori theoretical frameworks, but which keeps a
particular framework from becoming the container into which the data must be poured.”
(p. 267) Theory can also be the culminating aspect of a study and it can be used to
contrast it with other studies (Lincoln & Guba, 1985; Strauss and Corbin, 1990).
Creswell gave three good examples of the use of theory in qualitative studies 1) using it
at the beginning of the study, 2) using it with no a priori theory, 3) and develop theory
and contrast it with other theories (see pp. 98-100).

Pages 27 to 30 are examples of guidelines that you may find helpful as you write your
proposal and then your thesis. A bibliography is provided on page 30 for further study.

Proposal QOutline:

Creswell proposed the following outline be used in the proposal of qualitative research.
Introduction

Statement of the Problem

Purpose of the Study

The Grand Tour Question and Sub-questions
Definitions

Delimitations and Limitations

Significance of the Study

Procedure

Assumptions and Rationale for a Qualitative Design

The Type of Design Used

The Role of the Researcher

Data Collection Procedures

Data Analysis Procedures

Methods for Verification

Outcome of the Study and its Relation to Theory and Literature (p. 14)
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Qualitative Thesis Outline

The research will dictate the format; however, these are probable components. The
topics in bold may become chapter titles.

Introduction and Statement of Topic or Problem

Statement of Topic or Problem

Context of Topic or Problem

Significance of Problem or Topic

Definitions (may be addressed in methodology or before completion of thesis)
Assumptions; Orientation of Researcher

Delimitations/Limitations

Questions to Consider:

. What is the topic or issue to be addressed?

. What is the context of the topic or problem? What research helps to
understand the topic? Illustrates the problem? lllustrates a goal?

. What is the significance of the topic or problem? What are the social,

cultural or political implications? Implications for individuals, families,
communities or society?

. What new knowledge might a study of this topic/issue contribute to your
profession?

. Briefly, what is the relevant literature that will be more fully addressed in
the review of literature (C