The following reports are the same reports that the CEHS Business Center currently reconciles and
reports on; The FI Payroll Detail Report, Actual Line Items, and the Revenue/Expense Summary
(There are 3 variations of Revenue/Expense Summary that are appropriate for different types of
accounts, so these may look slightly different between Cost Objects). Additionally, there is the
Project Commitment Line Items report.
The reports that are sent each month via the SAPindex reporting system are visible by clicking the
link imbedded within each description. Below are some screen shots and explanations of the parts of
the reports.

DEFINITION OF TERMS ABOVE:
Description: The Description is the associated title of the grant, project, or account being reported
on in UNL’s SAP accounting system.
(This title can be adjusted within SAPindex, so if there is a title that would be more familiar to you,
please inform your Business Center contact)
Cost Object: The cost object indicates which WBS or Cost Center is being reported on.
Report Type: This is the name of the report being displayed. More information about each report
type and how to understand them is discussed below. **
Budget: This is the original budget amount awarded. (Please keep in mind that for grants, the
bottom total includes indirect costs.)
Current Month: This is the amount of expenses incurred during the reporting month. This total also
includes any indirect amounts charged against the project in the final number at the bottom.
Current Year: This is the amount of expenses incurred for the current UNL FISCAL year. (July 1 –
August 31) Again, indirect costs are included in the final total.
Life to Date: This amount is the total amount spent to date for the life of the project, including
indirect costs.
Commitment: This amount shows any Salaries/Fringe Benefits and pending PO’s or eShop orders not
yet charged to the grant, but already allocated for use.
Balance: This is the Budget amount (awarded amount) less the Life to Date expenses and
Commitments. (This line also includes indirect costs).
**The report type explains which report will be displayed. The Report types are as follows:
1. PAYROLL:
This is the FI Payroll Detail report. It provides information about who was paid from the WBS or
Cost Center number, the total amount of salary/hourly pay, Fringe Benefits charged, and any

additional payroll tax expenses. Always review this information closely. If you find an error, please
contact your grant specialist or the person who manages your cost center.

2. Revenue and Expenses (Line Item Detail):
This report provides the details of each expense that posted against the project/account. It may
show draws or deposits from the funding agency to UNL (cost element 4XXXXX) which can be
ignored. This information is generally not relevant to the report users’ needs and is typically only
used by Accounting and Sponsored Programs.
The cost elements 51XXXX will tie to the payroll report therefore can also be ignored here. All
other cost elements, 52XXXX through 59XXXX should be reviewed closely. If you find an error,
please notify your business center contact right away.

3. FINANCIAL SUMMARY (REVENUE/EXPENSE SUMMARY):
This is the overall summary of the grant/project or account. The columns across the top are fairly
self-explanatory. However, a few are not always clear. “Plan” is the original budget amounts
awarded. Sponsored Programs does not break each line of the awarded budget down in as much
detail as the budgets that are submitted. It’s a good idea to look at each line, but the “**Total”
lines will give you a better idea of what’s remaining in each overall “category”, i.e. salaries, benefits,
operating expenses, and travel remaining, etc. “$Variance” is the difference between the “Plan” (or
original budget) amount less the total expenses charged and commitments. “% Remaining” is the
percentage of the original budget less life to date expenses and commitments in a percentage form.
Looking at the subtotals and totals will help you to understand what’s actually remaining.

FINANCIAL - SUBCONTRACT EXAMPLE

4. PROJECT COMMITMENT LINE ITEMS:
This report provides spending commitments that have been entered into the accounting system. It
typically includes only salary and benefits, but can include pending purchase orders and eShop
orders.
These amounts can be misleading as SAP only calculates total salary and benefits based on one or
both of the following:
1) The end date of the project in SAP: A multiple year project is usually only funded one year
at a time. Therefore, Sponsored Programs only considers the current project/budget period
end date. (Example: A grant is awarded from 2012 – 2016, but funded one year at a time.
The current project/budget period’s end date is the last day that SAP will calculate salaries
and benefits for personnel on the project. This project ends on 06/30/2016, but has only
been officially funded through 06/30/2014. No funds are considered past 06/30/2014.)
2) The appointment date(s) of the employee(s) paid from that Cost Center. If someone’s
appointment has an end date that is before the project/budget period end date, it will not
calculate any funds past that end date. If you plan to continue to fund someone from this
account, please take their appointment dates into consideration when planning for the
future.

