Graduate Assistant, Undergraduate Research & Fellowships
University of Nebraska-Lincoln 
Academic Year 2025-26: August 3, 2026 – May 9, 2027
.49 FTE (19.5 hours per week), 10 months
May be renewable contingent upon funding availability and good performance.
Must be an enrolled graduate student at the University of Nebraska-Lincoln in the 2026-27 academic year.
August Remote Start
Paid training will be provided remotely from August 3 – 21, 2026.
About Us 
The Office of Undergraduate Research & Fellowships (URAF) engages students in the research mission of the university and promotes effective application strategies for national & international fellowships.
Undergraduate research programming connects students with funding opportunities and organize events to support their research skills development. In particular, we coordinate the Undergraduate Creative Activities and Research Experiences (UCARE) program and the First Year Research Experiences (FYRE) program. Each year, approximately 300 UNL undergraduate researchers complete individual or small-team research or creative projects under the guidance of 150+ faculty mentors. 
National and international fellowships advising services encourage over 100 undergraduate students and alumni to compete annually for approximately 30 nationally competitive, external merit scholarships and fellowships. Supported awards are primarily for research, international exchange, public service, and graduate study.
Graduate Assistant Position 
The Undergraduate Research & Fellowships Graduate Assistant (GA) supports university priorities to increase degree completion, career readiness, and research innovation. 
In partnership with collaborating student-serving programs, the GA designs and leads innovative events, paired with online Canvas learning modules focused on research skills and graduate study or career options. 
Through personalized advising on professional skills development, the GA also builds relationships with the students themselves, especially First Year Research Experience (FYRE), Gilman Scholarship, and Critical Language Scholarship students.
50% - Event leadership, Canvas modules, and program liaison
Events include monthly skill-building workshops, information sessions, research symposia and poster sessions, and career fairs. The GA serves as event host, secures room reservations and invites guest speakers, prepares event materials, and gives presentations. 
In mid-September and early February, the GA also supports the Career Fair. These duties include welcoming employers and students, staffing check-in stations, loading/unloading booth materials, and assisting with event set-up and tear-down.
Together, these events and resources equip students to apply their unique strengths and talents to solving critical research challenges; share their work through conference presentations and international exchange opportunities; and transition to the workforce.
To ensure coordinated programming, the GA serves as a liaison between our office, the TRIO/SSS Support Services program, and the Office of Global Experiences. From time to time, the GA may also attend meetings with additional key partners, such as University Career Services, University Honors Program, and Office of Graduate Studies.
25% - Advising and coaching students
The GA provides advising services by appointment and during scheduled drop-in hours. These responsibilities include speaking with students about their individual development plans and professional development goals; and providing feedback on student writing, especially undergraduate research proposals, research presentation materials, and scholarship or fellowship applications.
25% - Administration and communications
The GA writes newsletters; designs outreach flyers; updates website and Canvas learning resources; and creates news items, videos, or other media. The GA will also participate in design and administration of assessments and assist with reporting progress toward our programmatic goals.
Provided Supervision and Training
The GA is supervised and mentored by the Director of Undergraduate Research & Fellowships.
Initial Training
The GA will be provided initial training on our undergraduate research programs and fellowship awards, developmental and strengths-based advising and coaching practices, models for collaboration with university programs, and strategies for providing effective writing feedback to students. 
Many of our students major and/or conduct research in scientific, technical, engineering, or mathematics (STEM), agricultural sciences, or natural resources fields. Prior knowledge of undergraduate or graduate student experiences in these fields is helpful, but we can also provide training.
Additional mandatory trainings include Career Fair volunteer training; Family Educational Rights and Privacy Act (FERPA); Clery Act and Title IX; Information Security; and Title II of the Americans with Disabilities Act W3C Web Content Accessibility. 
Continuous Professional Development
After initial training, the Director works with the GA to create a plan for continued, personalized professional development. 
Ongoing training is supported through weekly one-on-one meetings with the Director and a weekly meeting for all Undergraduate Research & Fellowships staff. 
The GA also attends approximately 3-4 webinars each semester for undergraduate research or fellowship advisors. Approximately twice per semester, the GA may be required to attend a campus retreat, conference, or staff development workshop.
Graduate Assistant Work Location & Schedule
August Remote Start
Paid training will be provided remotely from August 3 – 21, 2026.
Academic Year: In-Person Work
From August 24, 2026 through May 9, 2027, the GA will work in-person on the University of Nebraska-Lincoln city campus in Lincoln, NE. We are located on the 2nd floor of Nebraska Union (NU), on City Campus, inside Career Services.
Holidays
The GA is not expected to work on the following dates:
· September 7, 2026 – Labor Day
· October 19-20, 2026 – Fall Break
· November 26-27, 2026 – Thanksgiving
· December 21, 2026 – January 1, 2027 – Winter Break/Holiday Closedown
· January 18, 2027 – Martin Luther King, Jr. Day
· March 14 – 21, 2027 Spring Break
Minimum Required Qualifications
· To support career fair and research symposia setup and teardown, the GA is required to perform physical tasks. Ability to stand for long periods; walk; bend; lift and carry up to 30 lbs; and push/pull up to 75 lbs (using a wheeled cart) required.
· Experience with teaching, tutoring, mentoring, advising, coaching, or college access programs. 
· Excellent oral and written communication skills essential for designing and delivering presentations, developing promotional materials and web content, and providing feedback on student writing. 
· Experience working with staff and student workers in a collaborative team and coordinating or co-leading projects or events. 
· Ability to work effectively and communicate with individuals from all majors and academic fields required. 
Preferred Qualifications
· Experience supporting college or high school student retention, academic success and skill development, and/or career development.
· Experience managing accurate records and small data sets using tools like Excel. 
· Participation in undergraduate research, or related education and/or experience. 
· Experience supporting students in scientific, technical, engineering, or mathematics (STEM), agricultural sciences, natural resources, or related fields. 
How to Apply
New and continuing University of Nebraska-Lincoln Graduate Students may apply via email to the Director of Undergraduate Research & Fellowships, Courtney Santos, at courtney.santos@unl.edu. Please attach a resume and a cover letter. 
Interviews will begin in March 2026. Position is open until filled.
