Buros Center for Testing
Graduate Assistantship - Marketing and Communications

The Buros Center for Testing’s marketing and communications graduate assistant supports promotional efforts for all three Buros Center units (Test Reviews and Information, Assessment Literacy, Psychometric Consulting). The assistant works 19.6 hours per week to help promote several key products, including The Mental Measurements Yearbook, Tests in Print, Pruebas Publicadas en Español: An Index of Spanish Tests in Print, and Assessment Literacy initiatives such as webinars.

Job Responsibilities:
· Assist in the creation and distribution of marketing and communications materials for Buros Center resources.
· Collaborate with the Buros marketing manager to track the effectiveness of marketing 
campaigns.
· Contribute to the email newsletter and help promote Assessment Literacy webinars.
· Prepare display and materials for shipment to professional conferences.
Required Skills/Experience
· Proficiency with Mac or PC.
· Strong writing, editing, and communication skills.
· Keen attention to detail and the ability to produce high-quality, accurate work.
Desirable Skills/Experience
· Experience or interest in content creation and social media.
· Knowledge of video editing.
· Ability to manage multiple tasks and meet deadlines.
